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Greetings Examples
Dear [Name],
Hello [Name],
Hi [Name],
When writing to three or more recipients:
Hello everyone,
Hi team,
Hello all,
When you are unsure of the recipient’s name:
Greetings,

Closing Examples
Professional Closing
All the best,
Best,
Best regards,
Best wishes,
Looking forward to hearing from you,
Regards,
Sincerely,
Sincerely yours,
Thank you,
Thanks again,
With appreciation,
With gratitude,
Yours sincerely,

[bookmark: _Hlk66480086]Semi-Professional Email Closings
Cheers,
Faithfully,
Many thanks,
Warmly,
Yours truly,

Informal Email Closings
Love,
Talk soon,
See ya,
See ya later,
See you,
XOXO
Thx
Hugs
Emoticons
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